
Your Business Name Here 
Accounts Payable 
123 Main St. 
Kalamazoo, MI, 49006 

Your Business Name Here 
123 Main St. 
Kalamazoo, MI, 49006 

SO12121 1/16/2019 

Contract: CT10101-01 

Equipment: 8000 

Serial Number: ABC1234567 

Model: TASKalfa 5052ci 

Location: Main Office 

Invoice Number:  

Invoice Date:  

Account Number:  

      Balance Due:          

IN54321 

1/1/2019 

YBN01 

$0.00  

This is your account number– it 
corresponds to your business name. 

You use this number for online 
ordering through our e-info portal. 

This is your invoice number– when 
calling with invoice questions, this is 

the number you’ll reference. 

This is your equipment ID number. You can also find this 
number on our sticker on the front of your machine. 

When ordering toner, this is the number we will need to 
know. Once we have the ID number, we can see what 

model your copier is, the address where it is located, and 
the type of toner it uses. 


